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ILMINSTER TOWN COUNCIL



Supply of Plants for Skatepark Module of Wharf Lane Recreation Ground Revamp


QUOTATION REQUEST






Miss Joy Norris - Town Clerk
Ilminster Town Council
Council Offices
North Street
Ilminster
Somerset
TA19 0DG

01460 52149
town.council@ilminster.gov.uk

2 April 2019


ILMINSTER TOWN COUNCIL

INSTRUCTIONS FOR SUBMITTING QUOTATIONS

1.	Contractors will be held to have fully informed and satisfied themselves by their own independent observations and enquiries all points which can in any way affect the prices inserted in the Form of Quotation. 

2.	Where the drawings are issued with documents, quotations will be based on them.

3.	Where a quotation requires entry by the contractor they must be completed in ink or typescript and signed by the contractor.

4.	All contract documents, including drawings, whether a quotation is submitted or not, remain the property of Ilminster Town Council and shall be treated as private and confidential.

5.	Quotations shall remain open for acceptance for a period of 90 days after the latest date for submission.

6.	The Council will not be responsible for or pay any expenses or losses, which the contractor may incur in the preparation of their quotation.

7.	Please provide names of 2 people/organisations for whom you have undertaken similar plant provision

8.	Quotations are to be returned to: Miss Joy Norris, Town Clerk, Ilminster Town Council, Council Offices, North Street, Ilminster, Somerset TA19 0DG.


QUOTATIONS TO BE RECEIVED BY NO LATER THAN NOON ON 3 May 2019


PAYMENTS

Payment to the contractor will be within 28 days of receipt of invoice subject to agreement of the account by the Council’s officer.






SPECIFICATION
[image: ]Pinus Sylvestris (Scots Pine)  size 175-200 RB   X  9
Phormium tenax (New Zealand Flax) size 15-30ltr pot  X  35

The sketch plan below indicates the overall design and the planting scheme (the quotation is for the plants around the skatepark area). 


.



Contractor’s Name: …………………………………………………………………
(in block letters)

SHORT DESCRIPTION OF WORKS:-
Supply of Plants for Skatepark Module of Wharf Lane Recreation Ground Revamp


FORM OF QUOTATION

To:	Miss Joy Norris – Town Clerk	Closing Date & Time:  3 May 2019 12 noon
	Ilminster Town Council						   
	Council Offices
North Street
	Ilminster
Somerset 
TA19 0DG

Having examined the specification for the supply of the above-mentioned plants, we offer to supply all the plants in conformity with the said specification for the sums given in the table below.
	Plant List
 
	Size
 
	Unit Cost £
Exc. VAT 
	Number Required
	Total Cost £
Exc. VAT

	 
	 
	 
	 
	 

	Pinus Sylvestris (Scots Pine)
	175-200 RB
	 
	9
	 £                                         

	Phormium tenax (New Zealand Flax)
	15-30ltr pot
	 
	35
	 £                                    

	
	
	 
	 
	

	
	
	 
	Sub Total
	£

	
	
	 
Delivery Cost
	£ 

	
	
	 
	VAT
	£

	
	
	 
Total Cost
	£



We can advise that once the Quotation is formally accepted we can anticipate being able to supply the plants within …………….. weeks.

This quotation together with your written acceptance thereof, shall constitute a binding contract between us.

We understand that you are not bound to accept the lowest or any other quotation you may receive and that this quotation will remain open for acceptance for a period 90 days from the latest date for receipt of quotations.

Reference Contact 1:	

Contact Name: ………………………	Company Name: …………………………….

Address: ………………………………………………………………………………………

Phone No: ………………………	e-mail address: ………………………………………


Reference Contact 2:	

Contact Name: ………………………	Company Name: …………………………….

Address: ………………………………………………………………………………………

Phone No: ………………………	e-mail address: ………………………………………


Signature & Contact Details


Signature:	………………………………..	Date:	 …………………………………...		
[bookmark: _GoBack]Name	:	……………………………………

Job Title	……………………………………

Company:	……………………………………

Address: 	…………………………………………………………………………………….

		…………………………………………………………………………………….

Tel No:	………………………	e-mail: ……………………………………………
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