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	Meeting Date and Minute Number
	Topic
	Action (To Do)
	Action By
	Action Taken
	Date 
Completed

	1
	13.08.19
R244

	Grants 
	Write to all grant applicants and advise outcome of application 
	Town Clerk 
	All applicants contacted and payment arrangements made
	26.09.19

	2
	13.08.19
R245
	Market House Trading 
	Inform market trader request to trade on Mondays is declined 
	Town Clerk 
	Spoke to trader on 15.08.19
	15.08.19

	3
	13.08.19
R246 
	Cemetery Lodge Rent
	Inform Letting agent regarding rent increase 
	Town Clerk 
	Form sent to Letting Agent 
	18.09.19

	4
	13.08.19
R248
	Town Clerk Hours 
	Ch Resources Committee to sign letter to Town Clerk increasing hours 
	Ch Resources 
	Letter signed & given to Town Clerk 
	03.09.19
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